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1. Invitation
You are invited to participate in a research project evaluating and researching the [insert course name]. We believe that continuous and ongoing information from staff is necessary to make sure the course is well designed, the content is relevant, and the method of teaching works for students. 

This research project is being led by Name (Chief Investigator). Our commitment to giving students a high-quality course means we would like to analyse the written and verbal information/data you provide throughout the course. For example, student evaluation reports, course review responses and contributions, unit review responses and contributions, discussion board activity (e.g., posts and responses), collaborate session activity, and feedback provided to students. 
Data sets that have consent will be organised by the Data Manager. They will use your staff ID number to match different data sets you consent to be used for research purposes and provide only de-identified data to the investigators. This will allow us to connect different kinds of data. Any data used for research purposes will not be published in a way that can identify participants. 
2. What is the purpose of this study?
The purpose of the study is to give us the information we need to make sure the design of the course is supportive of all students. We would also like to use the data we collect from staff for educational research purposes to investigate the effectiveness of the course design and its impact on students’ practice. Any data used for research purposes will not be published in a way that can identify participants. 

3. Why have I been invited to participate?

You have been invited to participate because you are a staff member working in the [insert course name] teaching team. Your participation in this research is voluntary and there are no consequences if you decide not to participate. If you choose not to participate, this will in no way affect your employment requirements nor your relationship with the University.
4. What will I be asked to do?

If you are in an academic role:

We are asking for your permission to analyse the written and verbal data you provide throughout the [insert course name] delivery. For example, student evaluation reports, course review responses and contributions, unit review responses and contributions (unit evaluation report completed following each delivered unit), discussion board activity (e.g., posts and responses), collaborate session activity, and feedback provided to students. 
A [insert course name] ‘Research Room’ has been established in [insert LMS name] where staff can voluntarily indicate their consent to participate in the research and evaluation of the [insert course name].

You will be asked to indicate your consent status set out in a quiz accessed via the [insert course name] Research Room. 

If you are in a professional role:

We are asking for your permission to analyse information that is contained within units that you support. We may ask for your feedback on activities related to a particular unit, in order to ascertain your perceptions of effectiveness to maximise the validity and reliability of our findings. 

A [insert course name] ‘Research Room’ has been established in the LMS where staff can voluntarily indicate their consent to participate in the research and evaluation of the [insert course name].

You will be asked to indicate your consent status set out in an online form accessed via a secure link in the [insert course name] Research Room. 

5. Are there any possible benefits from participation in this study?

Systematic gathering of feedback, or evidence, and making changes based on that evidence is part of the principle of 'evidence-based practice' (collecting evidence to change practice) that we believe is important for a well-designed course. The teaching team for the [insert course name] will use the information provided by staff to evaluate the suitability of the learning design of the course and to make improvements. 
6. Are there any possible risks from participation in this study?
The Data Manager will cross check participant consent, de-identify, and collate the data that has been consented for use for research purposes and provide only de-identified data to the research investigators. 

Please note that the Data Manager will use your staff ID number to match the different data sets you consent to be used for research purposes before then providing only de-identified data to the investigators. 

It is important to remember that staff data is being collected only to ensure that students are provided with a high-quality course. Participation involves the risk that you may potentially be identified by the information you provide due to your staff member role, and if your responses include personal experiences and/or reflections. 

This study is separate from your employment requirements.

If you have questions about the design and progress of the research study, you can contact any of the investigators. 

If you have questions about confidentiality and management of your data in relation to your participation in the research, you can contact the Data Manager.

7. What if I change my mind during or after the study?
Participation is voluntary and you may change your consent preferences or withdraw at any time without any consequences. If you decide to change your consent status, please follow the link in the [insert course name] Research Room. If you decide to withdraw, your data will be completely de-identified and not used for educational research purposes. If you change your mind, you may contact the Data Manager and if you wish, your information will be removed from the research.

8. What will happen to the information when this study is over?

At the end of the five-year period, any paper copies of data will be shredded and disposed of through secure paper disposal. Electronic versions of the data will be maintained on the database in a deidentified manner, so long as participants have provided extended consent for their data. 
9. How will the results of the study be published?
The results of this research may be disseminated through publications. Participants will not be identifiable in any publication. 
10. What if I have questions about this study?
If you have questions about the design and progress of the research study, you can Contact any of the investigators. 

If you have questions about confidentiality and management of your data in relation to your participation in the research, you can contact the Data Manager.
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